MyHHIHTaNbHOE OI0KETHOE JIOMIKOIBHOE 00pa30BaTe/ibHOE YUPEKACHHUS
[urapesckuit neTckuil can «Ckaska»
(MBAOY «llurapesckuii JJC»)

YTBEPXIEH

npuxazom MBJIOVY «[lurapesckuii J1C»
or 30.12.2022r. Ne 116

Koaexe 3THKH H ¢J1y:Ke0HOr0 noBeleHHs pA00THUKOB
MBJOY «Ilurapesckuii 1C»

1. Hacrosumii KoZEKC JTHKH H CIyxKeOHOTO TMOBeieHUs PabOTHHKOB
MYyHHIHUIAABHOTO OKJ/DKETHOTO JOILIKOABHOIO 00pa3soBaTeNIbHOTO YUPCHKICHUS
«[Murapesckuit aerckmit cang  «Ckaska» (nanee — YupekaeHue) paspaborad B
cOoOTBETCTBUH ¢ mnonokeHusMu  Koncturyuun Poccuiickonn  Denepaiiuy,
Tpynosoro xozxekca Poccuiickoit denepanuu, or 25 nexadbpa 2008 r. Ne 273-D3
«O TIPOTHBOAEHCTBHH KOPPYIIMKE» HHBIMA HOPMATHBHBIMH [IPABOBBIMH aKTaMH
Poccuiickoit @enepaiiuy, M OCHOBAaH Ha OOILENPU3HAHHBIX HPABCTBEHHBIX
[IPHHIMITAX U HOPMaX POCCUHCKOro 00l1ecTBa U rocy1apeTsa.

2. Hacrosuuii KOAEKC JSTHKH M CIYKEOHOTO NOBEACHUS pPaOdOTHHKOB
Yupexnenus (nanee — Kojekc) TmpexcTaBmsieT cobOH  CBOA  OOMIMX
po)eCCHOHANBHBIX TPHHIMIIOB M IPAaBHIJI TIOBEIEHHUS, KOTOPBIMU HAIJICKHUT
PYKOBO/ICTBOBATHCS BCeM pabOTHHKAM YUpeK/JeHHsA HE3aBUCHMO OT 3aHMMaeMOH
JOJKHOCTH.

- 3. JIuno, nocrynaioiee Ha paboTy B Yupex/eHue, 0043aH0 03HAKOMHUTBCH
C TOJIOkKEHHUAMHM Hactosilero Koaekca W pyKOBOACTBOBATbCA HMU B IIpOLiEcce
TPYJAOBOH JCATEIBHOCTH, pA0OTHUKH Yupex/ieHus 00s3aHbl IPUHUMATE MEPBI IS
coOJroieH s notoskeHui Hacrosiuero Kozaekcea,

4. Uenbto Kogekca sBigerca 000011I€HHE ITHYECKUX HOPM U YCTAHOBJIEHHE
npaBuil CITy:)keOHOT0 1OBeAeHHsT PaOOTHHKOB YupeKJAeHus i HJOCTOMHOro
BBIMTOJIHEHUS! UMM CBOEH Mpo(hecCHOHaIbLHON ASSTENBLHOCTH, a TAKKe 00ecIeueHHe
CIMHBIX HOPM MOBEACHNA PAOOTHUKOB Y UPEIKICHHUSI.

5. Kozekc mpuseaH nMoBbICHTE 3D (EeKTUBHOCTE BBRIMOTHEHHS pabOTHHKAMU
Yupek/IeHHs] CBOUX JIOKHOCTHBIX O0SI3aHHOCTEH.

6. Koaekc cuyxur ¢dyngamentom it GopmupoBaHus  paboumx
B3aMMOOTHOILIGHHH B  YYpeJeHUM, OCHOBAaHHBIX Ha HOpMax MOpalH,
HPABCTBCHHOCTH, 4 TaKXe Ha OCYLICCTBJICHMM CAMOKOHTPO/ pPabOTHUKAMU
YupexaeHus.



7. 3uanue u cobmoacHue padOTHUKAMU YupexkaeHus nonoxenni Koaekca
ABJIAETCS OJIHUM U3 KPUTEPHUEB OLECHKH COONIO/IEHHs MMH TUCLUILIMHbBI TPY/A.
) 8. JlesarenbHoCTh YUpexkaeHHs U ero pabOTHHKOB OCHOBBIBACTCA HA
ClIEIYIOIINX MPUHIIMNAX PO(eCcCHOHAIBHON STHKH:

3aKOHHOCTD;

npodeccuoHan3M,;

HE3aBHUCHMOCTD;

0OPOCOBECTHOCTD;

KOH(pHAECHIHAILHOCTE;

HH(OOPMAIIMOHHASE OTKPBITOCTh YUPEKACHUA;

9 PEKTHBHBIN BHYTPEHHUI KOHTPOJIb;

CIPaBeJIMBOCTh;

OTBETCTBEHHOCTE;

00BEKTUBHOCTE;

JI0BEpHE, YBaKeHHE 1 JOOPOKENATEIbHOCTh K KoJleram 1o padore.

9. PaboTHUKHM YUpeKIeHHUs MPU3BAHBIL:

1) 106poCoOBECTHO M Ha BBICOKOM IMPO(ECCHOHATBHOM YPOBHE MCIIOIHATH
CBOHM JOJDKHOCTHBIC 00s13aHHOCTH, c00JII0/1asi Bce TpeOOBaHUsl 3aKOHOAATE/IbCTBA
Poccuiickon Dejepaniu, 3aK0oHOjaTeNnbeTBa Hikeropoackoi o6macTu B Liendx
obecnieuenus 3pheKkTUBHON paboThl YUpeKACHHU U pealn3allii BO3I0KEHHbBIX Ha
HEro 3ajay;

2) TUpWm TPUHATHH  PCUICHHS  YYWUTHIBATh  TOJIBKO  OOBEKTHBHbBIE
00CTOATEILCTBA, MOATBEPKACHHBIC JOKYMEHTAMU;

3) OCYWECTBISATH CBOK JAEATENBHOCTH B IIpelelax [MOJTHOMOYHH
YupexaeHus U J0JDKHOCTHBIX 00s13aHHOCTEH;

4) He OKa3bpIBaTh IPEANOYTEHUSI KAKMM-THOO Npo(hecCHOHAIBHBIM HIIH
COLMAJIbHBIM TPYIIIAM M OpPraHu3alusiM, ObITh HE3aBHCUMBIMH OT BJIMSIHHUS
OT/ENBHBIX — TPakKAaH, NPOPECCHOHAIBHLIX WM  COUMAIbHBIX  IPyNn W
OpTraHU3aluH;

5) WCKIOYATh JAEHCTBUS, CBSI3aHHBIE C BJIMSHHEM KaKHX-JIMOO JIMUHBIX,
MMYIIECTBEHHBIX ((DUHAHCOBBIX) W HHBIX MHTEPECOB, TPEMATCTBYIOMIMX
J100pOCOBECTHOMY HUCIOJIHEHHIO HMH JIOJDKHOCTHBIX 00S3aHHOCTEH;

6) cobnmonaTb HOpMbI CIy:KeOHOH, MpodecCHOHANBHONR 3TUKU M TIpaBHJia
JIEI0BOTO TOBEJCHMUS;

7) OBITH KOPPEKTHBIM, BHUMATEIbHBIM, A100P0KEIaTC/IBHBIM U BEAKIIUBBIM C
rpakaaHaMy, a TaKKe B CBOHMX OTHOIICHHSAX C BBILIECTOSIIUMU PYKOBO/IUTEISIMH,
KOJUIEraMHU U TTOTYHHCHHBIMH,

8) NpOSABIATL TEPIUMOCTb M YBAXKEHHE K 0ObIUasM U TPAJAULMAM HapOAOB
Poccun M Ipyrmx rocyaapcT, YUMTHIBaTh KYJIbTYPHBIE M HHBIE OCOOEHHOCTH



Pa3IMYHBIX HTHUYECKHX, COLMATBHBIX TIPYNI W KoH(eccHH, CIOCOOCTBOBATH
. MEXHAIHOHAILHOMY H MEKKOH(ECCHOHAIBHOMY COITIACHIO;

9) BO3AEPIKMBATBLCA OT [IOBEICHHA, KOTOPOE MOIJIO OBl BBI3BATH COMHCHUE
B-106POCOBECTHOM HCIOIHEHHHN JOJKHOCTHBIX O0sA3aHHOCTEH, d TAKKe n30erarsb
KOH(GIMKTHBIX CUTYalii, CHOCOOHBIX HAHECTH YIEpPO HX peHyTaluu HiH
ABTOPHUTETY Y UpEKJICHUS,

10) TpHHMMATH TNPETyCMOTPEHHBIC 3aKOHOMATENLCTBOM Poccuiickon
desepaliii MepbI 0 HEAOIYIICHHIO BO3HHKHOBEHHSI KOH(QIHKTA MHTEPECOB M
Ypery/MpOBaHAI0 BO3HHUKIINX C/1y4aeB KOHQIUKTa HHTEPECOB,

11) He MCIIONB30BATH CIIYyKEOHOE MOJOKCHUE I OKa3aHHs BJIMSAHAA Ha
JeATEIbHOCTh TOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIPaB/ICHHS,
OpraHu3alyii, JOJUKHOCTHBIX — JIML,  TOCY/apCTBEHHbIX (MYHHUIIUITAIbHBIX)
CIY7KallliX ¥ MPayKiaH [pH PEIICHUH BOIPOCOB JIMUHOIO XapaKTepa, '

12) BO3JEPKUBATBCS OT [yOIMUHBIX BBICKA3BIBAHUM, CYK/ICHHH U OLEHOK
B OTHOLIEHHHM JESTEIBHOCTH TOCYNApPCTBEHHBIX oOpraHos Hrkeropoackon
007acTn, YUpeKXIeHHs, WX pPYyKOBOAMTEIEH, €CIM JTO HE BXOAUT B HX
JO/PKHOCTHBIE 00S13aHHOCTH,

13) coGM0AaTh YCTAHOBIEHHBIC B YUPEKICHHHM HpaBuUia I1yOJIHYHBIX
BBICTYILIEHMH U TIPEIOCTABICHAS CITyKeOHOH MH(pOpMaLnHy;

14) yBaXHMTEILHO OTHOCHTBCS K JIEATEIbHOCTH IPEJCTABUTENICH CPENCTB
MaccoBoi nH(OpMaImK o HHPOPMHPOBAHHIO 00LIECTBA O paboTe YupexIcHH, a
TaK)Ke OKa3blRaTh COJAEHCTBHE B NOJIYYEHHH [JOCTOBEPHOH HH(OpMAIMH B
YCTAHOBJIEHHOM MOPS/IKE;

15) BO3AepxKUBATHCS B MyOJIMUYHBIX BBICTYIUICHHAX, B TOM YHCIE B
CpeICTBAX MaccOoBOM MH(OpPMAIMH, OT 0003HAYEHHs CTOMMOCTH B WHOCTPAHHOH
BamoTe (YCAOBHBIX JICHEXKHBIX €AMHMLAX) Ha TCPPUTOPHUH Poccuiickon
denepaldi TOBApOB, PabOT, YCIYr U HHBIX OOBEKTOB IPAK/IAHCKHX NIPAB, CYMM
CIEJIOK MEXAY PEe3HACHTaMH PoccHﬁCKoﬁ denepanyn, nokaszarener OMKETOB
BCEX ypoBHeH OromkerHoi cucTeMsl Poccuiickoil ®enepanyn) 3a HCKITOYCHHEM
ClIlyyaeB, KOIJIa 93TO HEOOXOAMMO JUls TOYHOH mNepeaavn cBelcHUH 100
IIPEIyCMOTPEHO 3aKOHOaTeIbCTBOM Poccuiickoi deaepaiiny, MexlyHapoJHbIMH
JA0TOBOpaMH, 00bIYasMH JIEJI0BOTO 000pOTa;

16) MNOCTOSHHO CTpEMHMThCS K ObOecmedeHHI0 Kak MOXHO Oouiee
> (EKTUBHOTO PACTOPSUKEHHsSI pecypcaMH, HaxojsuMucs B cdepe  Hx
OTBETCTBEHHOCTH;

17) co3naBaTh YCIOBHs [JIsl PasBUTHS JA0OPOCOBECTHOH KOHKYPEHTHOH
cpenbl W obecreurBaTh OOBEKTHBHOCThL M TPO3PAauHOCTh B Cepe 3aKyIoK
TOBAPOB, paboT, ycayr Ui o0ecriedeHra HyK 2 Y UPEiHKICHUS.

10. PaGoTaukn YupexaeHus: 00s3aHbI:



1) nomiepkuBaTh MOPAJOK Ha paOOYEM MECTE;

2) yBeoMIISTE paboToaaress (ero nmpeacTaBuTeNll) 00 oOpalleH|H K HEMY
KaKMUX-JIM0O JIMIl B LEIAX CKIOHEHHS K COBEPIICHHIO KOPPYIIHOHHBIX
IpaBOHapYyIIEHUH;

3) B ciydasx, MPeayCMOTPEHHBIX 3aKOHOLATEIbCTBOM, IIPEJICTABIATL B
yCTaHOBﬁeHHOM MOpSAAKE CBEACHUST O CBOMX JOXoJax, 00 MMyllecTBe |
00s3aTeNbCTBAX HMYIIECTBEHHOTO XapaKTepa, a Takke 0 J10X0/1aX, 00 UMYLIECTBE
1 00A3aTeNbCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX CYyNpyru (Cympyra) u
HECOBEPIICHHOJIETHUX [I€TEH;

4) npuHMMAaTh MEpPBl TO  HEAONYLIEHHIO  JI000H  BO3MOKHOCTH
BO3HUKHOBCHHS KOH(IMKTA WHTEPECOB W  YPETYIMPOBAHWIO  BO3HMKLICTO
KOH(IIUKTa HHTEPECOB.

11. PaboTHHMKH Y YpEiKICHHA HE HMEIOT NTpaBa:

1) 310y1OTPEOAATH JOKHOCTHBIME TOJTHOMOYHAMH, CKIOHATH KOT0-JIHO0
K TIPaBOHAPYIICHHUSIM, UIMEIOIIUM KOPPYIIMOHHYIO HAlIPABJICHHOCTE;

2) BO BpeMs HCIIOJHCHHS [OJKHOCTHBIX OOsi3aHHOCTeH BecTH cebd
BBLI3BIBAIOIIE 110 OTHOUICHHID K OKPYIKAIOIIMM, IPOSBIATh HETATHBHBIE IMOIMH,
HCITOJIb30BaTh CJIOBA U BbIPAKEHHUs, HEOITYCKAEMBIE I€TOBBIM ITHKCTOM.

12. Paboruukam  YupexIeHusl, HAJCICHHBIM  OpPraHU3alHOHHO-
PaCTIOPSAANTEIBHBIMH [IOJJHOMOYHSAMHE [10 OTHOILIEHHIO K JIPYTUM pabOTHHKAM
YupekileHust, peKoMeHayercs ObITh 1Id HHMX oOpasiaMu MpodecCHOHaIu3Ma,
Oe3ynpedHoil penyTalnu, CIOCOOCTBOBATH (OPMHUPOBAHMIO B Y UPEKIECHHU
onaronpusaTHoro st A3(QQEKTUBHOM paboTel  MOPATBHO-TICHXOJIOTHYECKOTO
KJIMMaTa.

13.  PaborHuku  YupexzeHus,  HaJCIEHHbIE  OPraHM3alMOHHO-
pacrnopsAUTEIbHbIME [1OJTHOMOYMAMH [0 OTHOILIEHHI K JAPYIMM pPaOOTHUKAM,
[IPU3BaHbIL:

a) MPUHUMATE MEpPHI M0 MPEAOTBPALIEHUIO H YPETyIUpPOBAHNHIO KOH(IUKTA
HHTEPECOB;

0) NpUHUMATb MEpPBI 110 IPEAYIPEKRIACHUIO KOPPYTILIHH;

B) HE JIONYCKaTh CJIy4daeB MNpUHYXKAEHHA paOOTHHKOB K YYacTHIO B
ACATENBHOCTH MOJUTHUYECKUX MMAPTHI M OOMIECTBEHHBIX 00BEAMHEHHH.

_ 14.  PaGoTHukam  YupeaeHus,  HAJCJIECHHbLIM  OpPraHM3alHOHHO-
PACIOPAAUTEAbHBIMH IIOJTHOMOYHUSIMH [0 OTHOLLUECHUID K JPYTHM padOTHUKaM
YupexaeHus, cieiyer NPUHUMATh MeEpbl K TOMY, YTOOBI IOAYHHEHHBIE HM
pabdOTHMKMA YUpEeXKACHHs He IOMyCKalH KOPPYHLHOHHO-OMACHOTO MOBEJCHHS,
CBOUM JIMYHBIM ITOBEJEHUEM I107aBaTh IPUMEDP YECTHOCTH, OECIIPUCTPACTHOCTH H
CIPaBe/UIMBOCTH,



15. Bo BpeMs MCHOIHEHHS [OJKHOCTHBIX OO0S3aHHOCTEH pabOTHHKH
Y4upeKaeHus BO3JAEPKUBAIOTCS OT:

1) moboro BHuIa BBICKA3bIBAHMH W JICHCTBHH JHCKPUMHHALHOHHOI'O
XapakTepa II0 [pH3HaKaM II0Jla, BO3pacTa, pachl, HAIMOHAILHOCTH, S3bIKA,
TPaKIAHCTBA, COLMAIbHOIO, HMYILECTBEHHOIO MM CEMEHHOrO TOIOXKCHHS,
TOJIMTUYECKUX HIIM PEIUTHO3HBIX TIPEATOYTCHHIT;

2) rpy0OCTH, MPOSBICHHUH HPeHeOPEKUTEILHOTO TOHA, 3aHOCUYMBOCTH,
NPEAB3ATBIX  3aMEYaHMM, TPEABbSBICHHS HENPABOMEPHBIX, HE3aCTyKEHHbIX
OOBHHEHHUI;

3) yrpo3, OCKOPOMTENBHBIX BBIPOKEHHH WM PEIUIHK, JEHCTBHH,
IPETATCTBYOLINX HOPMaJIbHOMY 00LIEHHIO WIIH POBOLHPYIOMINX
[IPOTHUBOIIPABHOE [1OBE/ICHUE;

4) KypeHHs BHE OTBEJICHHbIX IS 9TOTO MECTaX B Y UPEIKICHHUH.

16. PabGoTHMKM  yupex/eHHsT NpPU3BAHBI  CIOCOOCTBOBATH  CBOMM
MOBE/ICHMEM YCTAHOBJIEHHIO B KOJUICGKTHBE JCJIOBBIX B3aWMOOTHOIUEHUN W
KOHCTPYKTUBHOI'O COTPYJAHHYECTBA APYr ¢ JApyroM. PaGoTHmkam YupewxieHus
PEKOMEH/IyeTCSl  OBITh  BEXIMBBIMH, JOOPOXKEIATEIbHBIMH, KOPPEKTHBIMH,
BHUMATCIIBHBIMH M NIPOSIBJIATE TEPIUMOCTh B OOMIGHWH C Tpak/laHAMH H
KOJUIEraMHu.

17. Buemnuil BHJ paOOTHHKOB VYHUPEKJEHHs [PU MCIOIHEHUH HMH
JAOJDKHOCTHBIX 0053aHHOCTEH B 3aBUCHUMOCTM OT YCJIOBHE paboThl M (Wian)
dopmata JeJ0BOrO MEpONPHATHS JIOJIKEH COOTBETCTBOBATH OOLICTIPHHATOMY
ACIOBOMY  CTHJIIO, KOTOPBIM  OTJIMYAIOT  OPHUIHABHOCTh, CACPKAHHOCTE,
TPaAUIIHOHHOCTh, AKKYPAaTHOCTb.

18. CobOmonenne paboTtHukoM YupexaeHHd IojoxeHuidl Komekca
YYUTBIBACTCSl MPH  €r0  [OOIIPEHHH, TPH HAJIOKCHHH AUCIHUIUIMHAPHBIX
B3BICKAHHMH, @ TAKXKE IIPU OlIeHKE (O PEKTUBHOCTH €ro AesATelbHOCTH.

19.  Hapymenume npaBuil aHTHKOPPYIILMOHHOTO TIOBEIACHHUS BJICUECT
IIPOBE/IEHHE CIIy:KEOHOTO pacciiefoBaHus M0 0OCTOATENBCTBAM BO3HHKHOBEHHS
KOpPYTLHOHHO-ONAaCHOH CUTYyalHH.

20. PaboTHMKK YHpekIeHHs B 3aBHCHMOCTH OT TSKECTH COBEPIICHHOI'O
NPOCTYIIKa HECYT AUCLUIIMHAPHYIO, 8/ IMUHUCTPATUBHYIO, IPAXKAAHCKO-TIPABOBYIO
M YTOJIOBHYI0O OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIIHLCTBOM
Poccuiickoit denepariuy.

21. B cayvae BO3SHMKHOBEGHHS CIHOPHON CHTYalldd IpH peaTM3alui
nonoxenndt  Kogekca paboTHMK — YupesxaeHHWs JomkeH oOpaTHUTbCs — 3a
KOHCYNIbTalleH (PasbsICHEHUAMU) K CBOEMY HENOCPEICTBEHHOMY PYKOBOIHTEIO
00 PYKOBOAUTEIIO YupexaeHus, b0 K JIHILY, OTBETCTBEHHOMY 3a padoTy 1o
NpO(UIAKTHKE KOPPYILUH B Y UPEkKIEHHH.



